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Enterprise Email Management for NetDocuments '

Enhance Email Management and Compliance

As organisations are required to capture and manage emails and documents to meet their inMailX Modules
corporate, legislative and regulatory requirements, an effective solution is crucial to ensure = Email Manager

emails and attachments are filed and managed in accordance with such requirements.
= Attachment Manager

inMailX for NetDocuments is an enterprise email management solution for Microsoft = Print Manager
Outlook and NetDocuments, designed to improve information governance and compliance.
inMailX for NetDocuments solution consists of inMailX Email Manager Module and inMailX = Content Manager
NetDocuments Connector. * Time Manager
Insurance letter of advice 7 Cavecion)
With inMailX for NetDocuments, users N o5 " Brand Manager
can file incoming and outgoing emails Ve et )
into NetDocuments in an intuitive and s
simple process, reducing the complexity of s e
managing and sharing emails. e e oy s
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inMailX can be configured to force users B o e e
to file their emails into NetDocuments, ‘
mitigating risk and ensuring compliance
with corporate policies.
inMailX for NetDocuments improves email R
filing compliance, enhances work practices, e
and increases user adoption. When filing emails, users can easily select to inMailX Connectors

save attachments separately from one window.

L. = FileSystem Connector
Empower Users and Improve Productivity
= iManage Work Connector

inMailX for NetDocuments provides asimpleandintuitive Outlookinterface for NetDocuments, « MECM Connector

enabling users to work with cabinets, workspaces, folders, emails and documents from their

familiar Outlook interface. = NetDocuments Connector
With inMailX for NetDocuments users can easily file and manage their emails and attachments, = SharePoint Connector
import desktop files, as well as access workspaces, folders, emails and documents directly = WebDAV Connector

from Microsoft Outlook.
= Worldox Connector

L) inMailX Save Attachments. - o X
—— e < pe e While working in Outlook, users have the
o LI ability to easily edit and update documents,

" and simply drag & drop emails into

NetDocuments workspaces and folders.
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Description masks can be used for duplicate
detection, and for standardising email and
document names across all users.
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Enhance compliance and productivity
with inMailX for NetDocuments

inMailX for NetDocuments Benefits

M Streamline Email Management

‘Quick File’incoming and outgoing emails
Force users to file emails on send

‘Auto File’tagged emails into NetDocuments
Duplicate emails and attachments detection
Purge filed emails and reduce maibox size
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<@l Improve Accessibility

Simple Outlook interface for NetDocuments

Quick search for workspaces and folders in Outlook

Use ‘Where Filed' to navigate to the filed copy of the email
Multiple fields mapping for individual cabinets

Apply description masks to standardise document names
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<@ Enhance User Environment

Familiar Outlook interface for working with NetDocuments
Use filing favorites and recents for quick file and navigation
File emails to single or multiple workspaces

Save attachments separately to the email

Display profile form to enter additional metadata

Ooopo0o0Oo

oz < 1001.101 - Estate Planning - Mathan Management (Inc. - Outlook ? B - O %
HOME  SEND/RECEME  FOLDER  VIEW  inMaibt
= y;\j B File 2 Purge Filed 20 Search Reply ¥ | [Search Pecple
20 G File & Print 5 Where Filed = Favorites Reply &ll [E2 Address Book
Mew  MNew Save Delete = —| Move Tags )
Email lems~ 20 Quick Fil Sttachments - =®Recentse Sy Farward Team Email i R - Filter Ermail
Mew Filing Mavigate Delete Respand Quick Steps [ Find ~

ST EIS Digitus Information Systems

4 (@) Repository

Logged in as Florin Boiangiu /A

4 [ Shorteuts Upload New ‘v

> 1001.101 - Estate Planning - Nathan Management Lo m =

{8 Client Files\1001.101 - Estate Planni...
Client Files\1001.103 - Property Leas...
{8 Client Files\1002.201 - General - PH...
4 5, Favorites
4 [ Client Files
> 8 1001101 - Estate Planning - Natha...
> [ 1003.301 - Exemption - Display Pro...

Home / Client Files / 1001.101 - Estate Planning - Nathan Management (Inc.)

Changes made to this Workspace are visible fo all who have access.
Display Collapsed | Expanded

Switch to L

ﬁ 1001.101 - Estate Planning - Nathan Management (Inc.)

~e9resuls ot 7] Mise.

v [ Ag

b {83 1003.302 - Trademark Registration...
4 [ Test Workspaces

» {8 1002.201 - General - PHR Develap...

& {8 1003.303 - Property Purchase - Dis...

<-4 Employment documents
* v Sent by Florin Boiangiu on 11/02/2015
[ Contracts - Email 27-10-2015 16.42.35 (1) Demo User
* v1 Sent by Manmeet Singh (ManmeelS@digitus.com.au) on 27102015
L Holiday Leave Planning 2013_2014 (2)
* v1 Last modified by Florin Boiangiu on 17/11/2015

FAVORITES

I 35 Recents

b oo Woorklist Leave Application - 20140910 180245
a ."é - plarer * v1 Last modified by Manmeet Singh on 18/03/2015
1+ [ Client Files * Product information - Email 20130326 1631 (1) Manmeet Singh
> —— v1 Last modified by Manmeet Singh on 18/03/2015
&
[t el Importance of Scrum - Email 09-09-2015 14.50.49 (0) Rose Forrest
1 I Test Worksnaces ¢ D<) 11" Sent by Rose Forest (Rose Forrest@scrumaustralia.com) on 9/09/2015

inMailX provides a simple and intuitive Outlook interface for NetDocuments, enabling users
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to work with workspaces, folders, emails and documents in Outlook.

“inMailX has been a game
changer and one of the
most beneficial and easiest
tools that we have ever
implemented.”

“inMailX makes it simple
and easy to manage emails
the way we need them to be
managed.”

“inMailX has provided our
users with a new way to work,
it has significantly increased
productivity, and helped
IT deliver several key new
initiatives.”
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