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OUTLOOK

Are you
maximising your
Outlook experience?
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TIME MANAGER
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Are your emails, tasks and
appointments in a tangle?
inMailX Email Manager will help
you get back on schedule

When combined with our optional

document management system
connectors, filing is a breeze
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TIME

inMailX Time Manager aims
to improve how you address
incoming emails and
associated appointments

or tasks
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41 L{HINOTIFIER

18 Angela Furlan <AngelaF@digitus.com.au> Dealing with incoming emails is a
M {0) Meeting

S— i breeze using the enhanced Notifier.
Thank you for speaking with me today. H

I confirm we shall meet in my offices on Tuesday, 1 December 2010 at
9:30am to further discuss your software requirements.

One click and you can:

Regards,

v Read, Reply or Forward

Angela Furlan | Operations and Support Manager

2 v" File, Print, Close or Delete
|@Read |v|||.EFi|e |v| Sc:hedulf:v”@[!valete ||KCIDSE |v|“*

Schedule Task v" Schedule a Task or Appointment
Schedule &ppointment

Schedule Meeting

Follow up Today

Follow up Temorrow
Fallow up This Week
Fellow up Mext Week

4
=
B
v
v
\

\

v

Fellow up Mo Date
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mitigate your

inMailX Attachment Manager
includes sophisticated tools so
you can introduce risk
management policies
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Select Attachments to PDF:

Filename

B Letterto R Jones.docx
(] Cortract.docx

@Tenns and Conditions pdf
List of Expenditure xsx

Attachments Options | Security

Word
Show Tracked Changes
Show Comments

Bxcel
Include All Worksheets

MSG
[] Include Attachments

Combine Options
Combine

Filename |

Create Bookmarks

["] Remember Settings
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Save As
@ PDF
PDF/A-1b
PDFiX-1a

GONVERT TO|, ! ;

Ensure your attachments are properly

formatted, secured and cleaned:
v" Convert to PDF

v" Clean MetaData

v Combine attachments

v" Reorder and Rename

v" Show tracked changes

V" Apply security passwords

All this is available within your
composed email at the click of a
button.

{



PRODUCTIVITY

inMailX Content Manager
helps you standardise email
content for uniformity and
limited repetitive typing




& 9 | = Smith vJones - new return of subpoena date - Message (... o B =
Message Insert Options Farmat Text Review Developer &5 @
2l Global ~ T Mew ,
= = Gne 0 Al m| o] v
Examples + |98
Send P Afttachments| Dacta Easic | Mames | Include| Tags
File = Insurance General encl dient advice L N N N
Filing Property WCC endl dlient advice £oom
Estate Planning ¥ Mew ROS date
T HR Qs re Dr appointment
Send Marketing
Accounts - new return of subpoena date
g'l': Wehsites '-|-E-|-?-|-E-|-E-|-'_Z-|-:'_-|-:E-|-:I-|'_i-Hd,EEJ
Addresses > =
We refertoourrerrer warew pmisert variable] serving a subpoena for groduction.
We note you failed to produce documents in accordance with the subpoena. Accordingly,
the Court has issued a new return of subpoena date, being [insert variable].
Please ensure you produce all documents outlined in the schedule of the subpoena to
the [insert variable] Court pricr to [insert variable].
Yours faithfully
i

Joe Bloggs | Solicitor

With Global quick content you can
bring uniformity to your firm’s email
correspondence and minimise user
error.

Centrally manage and deploy email
content for use by all staff members.

Prompt staff members to insert
variables or creating groupings for easy
access.



What does your

signature say about you?

inMailX Brand Manager simplifies
signature management to
maximise your potential




With smart signature templates
and the use of aliases, you have
the power to decide exactly
what your email signature says
about you.

One click of a button is all it
takes to make your signature
exactly what you want it to be.

21 LU ISIGNATURES

Bl 9 ™ & & |+ Project Management - Message ... o B OR

m Insert Options Format Text Review Developer & 0
= e
=& |u & A @ |0 M

send | Content| Attachments  paste -
File = - ‘ - - - Tent ~

Clipbo... =

Show | Basic | Names Include CRM*

- ‘ - ‘ -

To.. |Florin Boiangiu;
Ceo, |
|

Subject:

Project Management R = = b

_E-|-1-1-2-1-3-1-4-|-5-1-6-l-?-l-S-l-B-l-lﬁ-l-Alﬁ pw  Developer ﬁo
= T T T T T T T T

@ 0

Mames | Incude CRM*

Please find attached project time line.

Angela Furlan | Cperstions and Support Manage

Digitus Information Systems Pty Lid

Digitus

Tel #51 2 9993 8014
Fax: #51 2 9993 8099
AngelsF@digitus.com.su
www. digitus. com.au

Display Mobile

Display Switch Mumber

Display Title - Project Manager

o See more about: Florin Boiangiu, i

Signatures...

FIEdsSE TINO Jitacned Qrofect Time 1[me.

Angela Furlan | Project Maneger
Digitus Informafom oysteme ooy Ltd

Tel: +61 2 9993 8014
Fex: #61 2 99893 2093
Mob: +51 410 430 225
AngelaFi@digitus. com.su

o See more about: Florin Boiangiu.




OOTPRINT

Are you moving towards a green office?
inMailX Print Manager is designed

to help you realise

your green initiatives




[T inMail¥ Print - FW: Subject

Prirt Options

Number of Copies:

[ Print Cover Page
Print Message Body
Truncate to 2&' threads

Select Attachments to Print:

Print Ta:
Printer:  [RICOH Aficio 1035 PCL 5

Status: Ready Location:

Comments:

[[1  Filename

Letter to R Jones docx
Contract docx

| -ETerrns and Condtions pdf
List of Expenditure xdsx

Mtachmerts Options

Word
[] Print Tracked Changes
[/] Print Comments

Excel
[ Print All Werkshests

[] Remember Settings
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JHLLISMART

You’ll get greater control over
email and attachment printing
using inMailX Print Manager.

Selective attachment and truncate
email printing will save you time,
money — and paper.



With minimal training
required to get started
you'll see results
immediately

leverage your

INVESTMENTS
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Digitus Information Systems

Tel +61 29993 8000

Emall info@inmailx.com

Webh www.inmailx.com

inMailX-
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